School District of Whitefish Bay

1200 East Fairmount Avenue
Whitefish Bay, Wisconsin  53217

PRE-APPROVAL FOR GRADUATE CREDITS

(Article XI of the Collective Bargaining Agreement)


All coursework, regardless of on-campus, off-campus, video or Internet is expected to contain appropriate rigor, research and reflection befitting a university level course. A syllabus is required for all video and online courses and may be requested for others.
Submit a separate form for each course. If a course is dropped, please notify the Personnel Secretary, and submit a new form for any new or substitute course.

	NAME:
	
	POSITION:
	
	SCHOOL:
	RI
	CU
	MS
	HS

	College/University offering course:
	

	Proposed number of graduate credits to be earned:
	
	
	Course Dates:
	

	Course Title:
	

	College/University Description of Course:
	

	

	

	Please explain how this course relates to your current assignment or planned future assignment and what impact you believe this coursework will have on student learning in your classroom:

	

	

	

	Check one

	On Campus Course
	

	Off Campus Course
	

	Video Course
	

	Internet Course
	


	Semester

	Fall
	

	Winter/Spring
	

	Summer
	

	Total tuition cost for course:
	


Send this form to the Director of Human Resources for pre-approval.  Upon completion of course send a copy of a grade report or transcript and a copy of your receipt for course tuition.  Reimbursement for tuition and credit toward the salary schedule will be made according to the collective bargaining agreement.  The deadline for educational lane movement is September 30 of each year.

This box for administrative use only

	
	
	
	

	Course approved:
	
	Date:
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