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New Process This Year!

We are excited to offer this convenient way of filling out the traditional 
“back to school” forms and sincerely hope this is a positive experience 
for you!

The screen shots you see in this presentation are actually from a middle 
school student, so your screen may be slightly different.  Also, I have 
hidden the student and parent information for this demonstration.  



Step 1 - Click on the “Online Registration” button to begin.  

Once in Family 
Access, click on this 
button



Step 2 - Select the student you want to register.  

If you have more than 
one student in the 
district, click on one of 
them to get the 
registration process 
started.  



Step 3 - Follow the registration process steps.

The registration steps are on the 
right.  Yours may be different 
depending on your school.  You 
may complete in any order, but 
we suggest just going down the 
list.  



Student Information

Once a step is 
complete, a green 
arrow appears.  
Some steps have 
links that are not 
active, like date of 
birth, which cannot be 
changed during this 
process.  

Green check 
means that this 
step is complete. 



Sample Custom Form

Some forms require 
answers as well as a 
“signature” by the 
parent/guardian.  Please 
ensure you check the box 
stating that this is your 
signature.  



Some Forms are Optional

Optional forms may be skipped, 
like this one for online picture 
ordering.  Just click “next step” to 
proceed.  



Submitting the registration 

I cannot submit if required 
forms are not completed.  
Notice that the “submit” 
button is not active.  The 
steps listed as “not 
completed” are holding up 
the registration.  

To go back to a 
step, click on it. 



You can also see the fees that are assigned to your student.

This will give you a breakdown of fees assigned 
to a student.  Additionally, the middle and high 
school will assign activity fees and they will 
show up here.  



Thanks and please contact your school 
if you have additional questions.


